
Steps to a 6

Greet the person.

01

Be specific about why you
are thanking them. 

02
Share how you will use
the item or why you liked
what they did.

03

Thankfulness doesn’t have to be complicated. 
Elevate your hospitality with a well-crafted note.

Acknowledge their
thoughtfulness and
kindness.

04

Share a future plan or
hope to see them. 

05

Reiterate thanks - and
end the note. 

06

thank you
note.
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